
Request for Client Profile Enhancement 

Date: [Insert Date] 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Dear [Insurance Company Contact Name], 

I am writing to formally request an enhancement to the profile of our client, [Client's Name], 

policy number [Policy Number]. As part of our commitment to providing the best possible 

service, we believe that an updated and detailed client profile will enable us to better tailor our 

services to meet their specific needs. 

We have identified several key areas that require enhancement, including: 

• Updated contact information 

• Changes in the client's personal circumstances 

• Additional coverage requirements 

Please find attached the relevant documents and details for your review. We appreciate your 

prompt attention to this matter and look forward to your response by [Insert Deadline]. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 


