Important Notice: Update Your Client
Records

Dear [Client's Name],

We hope this message finds you well. As part of our commitment to providing you with the best
possible service, we periodically review and update our client records.

Please take a moment to verify and update your information with us. This includes:

e Your current contact information

o Beneficiary details

« Policy coverage preferences

e Any changes in your health or personal circumstances

To update your records, please contact us at [phone number] or [email address], or visit our
website at [website URL].

Thank you for your attention to this important matter. \We appreciate your continued trust in us.
Sincerely,

[Your Name]

[Your Position]

[Company Name]
[Contact Information]



