
Letter of Commendation 

Date: [Insert Date] 

To: [Volunteer's Name] 

Address: [Volunteer's Address] 

Dear [Volunteer's Name], 

I am writing to express my heartfelt appreciation for your exceptional work as a classroom 

volunteer at [School/Organization Name]. Your dedication and commitment have made a 

significant impact on our students and the entire learning environment. 

Throughout your time with us, you have consistently demonstrated your ability to engage and 

inspire the students. Your creative approach to [specific activities or tasks] has not only 

enhanced the classroom experience but has also fostered a sense of curiosity and joy in learning 

among the children. 

We are particularly grateful for your efforts in [specific example of volunteer work], which went 

above and beyond our expectations. Your contributions have been invaluable, and we truly 

appreciate the time and energy you have dedicated to our students. 

On behalf of the entire faculty and students, I want to thank you once again for your remarkable 

support and service. We are fortunate to have you as a part of our community, and we look 

forward to your continued involvement in the future. 

Sincerely, 

[Your Name] 

[Your Position] 

[School/Organization Name] 

[Contact Information] 


