
Sports Excellence Commendation 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to award you the Sports Excellence Commendation for your outstanding 

achievements in [specific sport or event]. Your dedication, hard work, and commitment to 

excellence have not only brought you personal success but have also inspired your teammates 

and the community. 

Your recent accomplishment in [specific competition or accomplishment] showcases your 

exceptional skills and determination. You are a role model for aspiring athletes, and we are 

proud to recognize your efforts. 

Thank you for your contributions to the sport and for representing [Organization/School Name] 

with such pride and integrity. We look forward to seeing your continued success in the future. 

Congratulations once again! 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization/School Name] 

[Contact Information] 


