
Student Transfer Request for Academic 

Improvement 

Date: [Insert Date] 

To, 

The Principal, 

[Current School Name] 

[School Address] 

[City, State, Zip Code] 

Dear [Principal's Name], 

I hope this letter finds you well. I am writing to formally request a transfer from [Current School 

Name] to [New School Name] for the purpose of academic improvement. 

Due to [briefly explain reasons, e.g., challenges in the current curriculum, teaching style 

mismatches, personal circumstances], I believe that a change of environment would greatly 

enhance my ability to excel academically. 

I have thoroughly researched [New School Name] and am impressed by its [mention any specific 

programs or support that would aid your academic improvement]. I am confident that this 

transition will provide me with the opportunities I need to succeed. 

I kindly request your assistance in this matter and would appreciate any guidance you can 

provide regarding the transfer process. Thank you for considering my request. 

Sincerely, 

[Your Name] 

[Your Grade/Class] 

[Your Contact Information] 


