
Grade Promotion Request Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Principal's Name] 

[School's Name] 

[School's Address] 

[City, State, Zip Code] 

 

Dear [Principal's Name], 

I hope this letter finds you well. I am writing to formally request a review of my current 

academic standing and to consider my promotion to the next grade level. 

Throughout the academic year, I have demonstrated dedication and commitment to my studies, 

achieving grades that reflect my efforts. [You may add specific achievements or challenges 

faced, e.g., "I maintained a B average despite personal challenges that affected my ability to 

focus on my studies."] 

I believe that my academic performance, along with my commitment to growth, merits 

consideration for promotion. I am eager to continue my education in [next grade] and build upon 

my successes. 

Thank you for your time and consideration of my request. I look forward to your response. 

 

Sincerely, 



[Your Name] 

[Your Current Grade] 


