Letter of Inquiry for Classroom Supplies Partnership

[Your Name]

[Your Title]

[Your School/Organization Name]
[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient Name]

[Recipient Title]

[Recipient Organization Name]
[Recipient Address]

[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. My name is [Your Name], and | am the [Your Title] at [Your
School/Organization Name]. We are currently seeking partnerships with local businesses that
support education and student learning, and | would like to inquire about the possibility of
collaborating with [Recipient Organization Name] for classroom supplies.

Our school serves a diverse group of students, and access to essential classroom supplies is
critical for their academic success. We believe that your organization shares our commitment to
education and community development. It would be wonderful to discuss how we can work
together to provide our students with the necessary tools to thrive in their educational journey.

| would appreciate the opportunity to speak with you further about this partnership. Please let me
know a convenient time for you to discuss this matter. Thank you for considering this
opportunity to make a difference in our community.

Sincerely,
[Your Name]

[Your Title]
[Your School/Organization Name]



