Funding Request for Classroom Supplies

Date: [Insert Date]

[Your Name]

[Your Position]
[School Name]
[School Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to request funding for essential classroom
supplies that will greatly enhance the learning experience for my students in [Grade/Class
Name].

As you are aware, having the right materials is crucial for effective teaching and learning.
Unfortunately, our current budget does not cover the increasing need for [briefly explain the
specific items needed, e.g., books, art supplies, or technology].

Here is a brief breakdown of the supplies we aim to purchase:
e [Item 1] - [Cost]
e [Item 2] - [Cost]
e [Item 3] - [Cost]

The total cost of these supplies is [Total Cost]. I believe that with your support, we can provide
our students with the resources they need to succeed academically.

Thank you for considering this request. I am looking forward to your positive response.
Sincerely,

[Your Name]
[Contact Information]



