
Request for Sponsorship 

Dear [Sponsor's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position, e.g., 

Principal, Fundraising Coordinator] at [School's Name]. We are reaching out to seek your 

support for our upcoming fundraising event, [Event Name], scheduled for [Event Date]. 

The funds raised from this event will be utilized for [specific purpose, e.g., school supplies, 

extracurricular activities, scholarships]. Your generous contribution will not only help us achieve 

our fundraising goals but also assist in enriching the educational experiences of our students. 

We would be grateful if [Company's Name] could sponsor [specific needs, e.g., event supplies, 

student scholarships, etc.]. In return for your sponsorship, we would be happy to provide 

[mention benefits, e.g., advertising in programs, banners displayed at the event, recognition on 

our website]. 

Thank you for considering this opportunity to make a positive impact on our school community. 

We would love to discuss this further with you. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address]. 

Warm regards, 

[Your Name]  

[Your Position]  

[School's Name]  

[School's Address]  

[Your Phone Number]  

[Your Email Address] 


