
Commendation Letter 

Date: [Insert Date] 

To: [Student's Name] 

From: [Your Name/Title] 

School: [School Name] 

Address: [School Address] 

 

Dear [Student's Name], 

I am writing to formally commend you for your exemplary behavior and outstanding 

contributions to our school community. Your consistent display of respect, responsibility, and 

kindness has not gone unnoticed. 

Your positive attitude and willingness to help your peers have greatly enhanced the learning 

environment in our school. It is students like you who set a wonderful example for others, and 

we are proud to have you as part of our community. 

Thank you for being a role model and striving for excellence in all that you do. Keep up the great 

work! 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Contact Information] 


