
Student Absence Notification 

Date: [Insert Date] 

To Whom It May Concern, 

This is to inform you that [Student's Full Name], a student in [Grade/Class Name], was absent on 

[Date(s) of Absence] due to [Reason for Absence]. 

We have ensured that [he/she/they] will catch up on any missed assignments and lessons upon 

return. 

If you have any questions or require further information, please feel free to contact us. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[School's Name] 

[Contact Information] 


