
Request for Extra Art Supplies 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[School/Organization Name] 

[School Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request additional art supplies for our 

classroom to enhance the creative learning experience of our students. 

Currently, we have been utilizing the existing supplies to conduct various art projects that not 

only stimulate creativity but also improve fine motor skills and self-expression among the 

students. However, we have noticed a significant depletion of supplies, including paints, brushes, 

drawing paper, and other essential materials. 

By providing additional supplies, we can continue to foster a vibrant and engaging art program 

that supports our students' artistic endeavors. We aim to include projects that reflect their 

interests and promote a sense of accomplishment. 

I kindly request your support in securing extra art supplies for our classroom. Should you require 

any further information or wish to discuss this matter, please feel free to contact me at [Your 

Phone Number] or [Your Email Address]. 

Thank you for considering this request. I deeply appreciate your support in enriching our 

students' educational experience. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[School Name] 


