
Inquiry about Acquiring Additional Art 

Supplies 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to inquire about the possibility of acquiring 

additional art supplies for our student activities program at [Your School/Organization Name]. 

As we continuously strive to enhance our students' creative experiences, having a more extensive 

range of materials will significantly benefit their artistic growth. 

We are particularly interested in the following supplies: 

• Paints (acrylic, watercolor) 

• Brushes 

• Canvas and paper 

• Crafting materials (glue, scissors, etc.) 

• Artistic tools (charcoal, pastels) 

We believe that providing our students with the necessary resources will not only enhance their 

engagement in art but also develop their skills and self-expression. We appreciate any support 

you can provide and would be grateful for your guidance on how we can improve our art supply 

inventory. 

Thank you for considering our inquiry. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your School/Organization Name] 

[Your Contact Information] 


