
Letter of Concern Regarding 

Communication 

Date: [Insert Date] 

To: [Principal's Name]  

[School's Name]  

[School's Address]  

[City, State, Zip Code] 

Dear [Principal's Name], 

I hope this letter finds you well. I am writing to express my concerns regarding the inadequate 

communication from the school, which has been affecting both my child's educational 

experience and my ability to stay informed. 

As a parent, I value open and timely communication to ensure that I am aware of important 

updates, events, and any concerns that may arise regarding my child. Unfortunately, I have 

noticed a lack of consistent updates and information, particularly regarding [specific issues, e.g. 

school events, academic performances, etc.]. 

I believe that improving communication between the school and parents is crucial for fostering a 

supportive educational environment. I would appreciate it if you could provide more regular 

updates through [suggested methods, e.g. newsletters, emails, parent meetings]. 

Thank you for your attention to this matter. I look forward to your prompt response and to seeing 

improvements in our communication moving forward. 

Sincerely, 

[Your Name]  

[Your Contact Information]  

[Your Child's Name and Grade] 


