Subject: Inquiry about Available School
Internship Experiences

Dear [Recipient's Name],

I hope this message finds you well. My name is [Your Name], and | am a [Your Grade/Class]
student at [Your School's Name]. I am writing to inquire about any available internship
experiences that your organization offers to students.

As | am eager to gain practical experience in [Your Field/Industry of Interest], | would greatly
appreciate any information regarding the types of internships, application processes, and any
prerequisites required for students.

Thank you for your time and assistance. | look forward to your response.

Sincerely,

[Your Name]

[Your Contact Information]
[Your School's Name]



