
Request for Information on Academic 

Internship Routes 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Institution/Organization Name] 

[Institution/Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the academic internship routes 

offered at [Institution/Organization Name]. As a [your current academic status, e.g., 

undergraduate student in XYZ program], I am eager to explore internship opportunities that align 

with my academic and career goals. 

I would greatly appreciate it if you could provide me with information regarding: 

• The available internship programs. 

• Application procedures and deadlines. 

• Any prerequisites or qualifications needed. 

• Possible areas of study or research involved. 

Thank you for your time and assistance. I look forward to your response. 

Sincerely, 

[Your Name] 


