
Request for Details on Internship Programs 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name] and I am currently a [Your Year, 

e.g., sophomore] student at [Your University/College] majoring in [Your Major]. I am writing to 

inquire about the internship programs offered by [Company/Organization Name]. 

As I am exploring opportunities to gain practical experience in my field, I would greatly 

appreciate it if you could provide me with detailed information regarding your internship 

programs, including application procedures, eligibility criteria, and important deadlines. 

Thank you for your assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your University/College] 


