[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]

[Date]

[Recipient's Name]
[Recipient's Title]
[Institution/Organization Name]
[Institution Address]
[City, State, Zip Code]
Dear [Recipient's Name],

I hope this message finds you well. I am writing to request supplementary reading resources for
[specific subject or course] to enhance my understanding and engagement with the material.

As | strive to deepen my knowledge, | believe that additional resources would greatly support my
learning. If possible, | would appreciate recommendations for books, articles, or any online
resources that align with the curriculum.

Thank you for considering my request. | look forward to your suggestions and any guidance you
might provide.

Sincerely,

[Your Name]



