
Inquiry for Extra Study Materials 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

[Insert Recipient's Title] 

[Insert Institution/Organization Name] 

[Insert Address] 

Dear [Insert Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the availability of extra study 

materials for [Insert Subject/Topic]. As I aim to enhance my understanding and performance in 

this subject, I would greatly appreciate any resources or recommendations you could provide. 

Specifically, I am looking for [insert any specific materials needed, e.g., textbooks, worksheets, 

online resources]. If you could point me in the right direction or provide guidance on how to 

obtain these materials, I would be very grateful. 

Thank you for your time and assistance. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Student ID (if applicable)] 


