
Letter of Appeal for Additional Literature 

Supplies 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request additional literature supplies 

for our ongoing projects at [Your Organization/Department Name]. Given the increasing demand 

for our services and the positive response from the community, we have found ourselves in need 

of more materials to effectively serve our audience. 

Despite our initial inventory, the volume of inquiries and requests for our publications have 

exceeded our expectations. To continue providing quality resources, we kindly ask for your 

support in supplying us with additional literature, including [specify types of literature needed, 

e.g., brochures, pamphlets, books, etc.]. 

We believe that with your assistance, we can continue to make a positive impact and adequately 

address the needs of those we serve. Thank you for considering our request. We would greatly 

appreciate your prompt attention to this matter. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


