Dear [Recipient's Name],

| hope this message finds you well. I am writing to seek clarification regarding some details in
the report titled "[Report Title]" that was submitted on [Submission Date].

Specifically, I would like to understand the following points:
e [Point 1: Description of the detail needing clarification]
o [Point 2: Description of the detail needing clarification]

e [Point 3: Description of the detail needing clarification]

Clear answers to these questions will help ensure that we are fully aligned and can move forward
effectively. | appreciate your assistance and look forward to your prompt response.

Thank you for your attention to this matter.
Sincerely,

[Your Name]

[Your Position]

[Your Organization]

[Your Contact Information]



