
Request for Further Supervision during 

Upcoming Event 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request additional supervision for 

our upcoming event, [Event Name], scheduled to take place on [Event Date]. As we prioritize the 

safety and well-being of all participants, we believe that enhanced supervision will help in 

managing the activities more effectively. 

Given the nature of the event and the expected number of attendees, we foresee potential 

challenges that could arise. Therefore, we kindly ask for your assistance in arranging for more 

personnel to ensure a secure and enjoyable experience for everyone involved. 

We appreciate your consideration of this matter and are looking forward to your support. Should 

you have any questions or need further information, please do not hesitate to reach out. 

Thank you for your attention to this important request. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


