
Insurance Grace Period Reminder 

Dear [Policyholder's Name], 

We hope this message finds you well. This is a friendly reminder that your insurance policy, 

[Policy Number], is currently in the grace period for premium payment. 

As per the terms of your policy, you have until [Grace Period End Date] to make your payment 

without incurring any penalty or lapse in coverage. 

To ensure continued protection, we encourage you to settle your outstanding premium of 

[Amount Due] at your earliest convenience. 

If you have any questions or require assistance, please do not hesitate to contact us at [Contact 

Information]. 

Thank you for being a valued policyholder. 

Sincerely, 

[Your Company Name] 

[Your Company Contact Information] 


