
Request for Learning Assessment Evaluation 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Organization/Institution Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a learning assessment 

evaluation for [specify your subject or area of study] as part of my academic requirements. 

With my ongoing commitment to academic excellence, I believe that this evaluation will provide 

valuable insights into my progress and areas for improvement. I am particularly interested in 

[mention any specific areas of focus or concern]. 

Could you please let me know the necessary steps to facilitate this evaluation? I would greatly 

appreciate your guidance and support in this matter. 

Thank you for considering my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


