
Request for Clarification on School Policies 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Principal's Name] 

[School's Name] 

[School's Address] 

[City, State, Zip Code] 

Dear [Principal's Name], 

I hope this message finds you well. I am writing to request clarification regarding certain school 

policies that I believe require further understanding. As a concerned parent [or student, etc.], it is 

important for me to be fully informed about the guidelines that govern the educational 

environment. 

Specifically, I would like to inquire about the following policies: 

• [Policy 1] 

• [Policy 2] 

• [Policy 3] 

Understanding these policies will help ensure that I can support [my child's education / comply 

with school regulations] effectively. 

Thank you for your attention to this matter. I look forward to your timely response. 

Sincerely, 

[Your Name] 


