
Letter of Appeal Concerning Disciplinary 

Procedures 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally appeal the disciplinary action taken against me as per the letter I 

received on [Insert Date]. I believe that this decision was made without a comprehensive 

consideration of all pertinent facts and circumstances. 

Specifically, I would like to address the following points: 

1. [Point 1: Briefly explain your first point of appeal] 

2. [Point 2: Briefly explain your second point of appeal] 

3. [Point 3: Briefly explain your third point of appeal] 

Given these circumstances, I respectfully request a review of this decision. I am eager to discuss 

this matter further and provide any additional information as needed. 

Thank you for considering my appeal. I look forward to your prompt response. 

Sincerely, 



[Your Name] 

[Your Job Title] 


