Letter to Report Inappropriate Behavior

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Position]
[School/Organization Name]
[Address Line 1]

[Address Line 2]

[City, State, Zip]

Dear [Recipient's Name],

I am writing to formally report inappropriate behavior exhibited by [Educator's Name], an
educator at [School/Organization Name]. This behavior occurred on [specific date(s)] and has
raised significant concerns about the professional conduct expected within an educational
environment.

Details of the incident(s) include:

- [Describe the inappropriate behavior: what happened, when, where, and who was present.]
- [Mention any specific comments or actions that were concerning.]

- [Include any impacts on students or the learning environment.]

| believe that this behavior is not in line with the standards of conduct required by educators and
poses a risk to students and the overall climate of our school. | kindly request that this matter be
taken seriously and investigated appropriately.

Thank you for your attention to this serious issue. | am willing to provide further details if
necessary. Please feel free to contact me at [Your Phone Number] or [Your Email Address].

Sincerely,

[Your Name]

[Your Address]

[City, State, Zip]

[Your Contact Information]



