
Urgent Transportation Scheduling Inquiry 

Date: [Insert Date] 

To: [Transportation Company Name] 

Attn: [Contact Person] 

Dear [Contact Person], 

I hope this message finds you well. I am writing to urgently inquire about the availability of 

transportation services for an upcoming project scheduled for [Insert Date/Time]. We require 

immediate assistance in scheduling transportation for [briefly describe the items or individuals 

needing transportation]. 

We understand the importance of timely logistics and would greatly appreciate your prompt 

response with availability and pricing options. If possible, please include any relevant details 

such as estimated arrival times and vehicle specifications. 

Thank you for your attention to this urgent matter. I look forward to your swift response. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Phone Number]  

[Your Email Address] 


