
Transportation Schedule Conflict 

Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to inform you about a conflict that has 

arisen in our transportation schedule for [Insert Date/Period]. Unfortunately, due to unforeseen 

circumstances, our planned transportation arrangements have been altered. 

The originally scheduled transportation for [Description of Transportation] was intended to occur 

at [Original Time]. However, we regret to inform you that we are unable to adhere to this 

schedule due to [Reason for Conflict]. 

We sincerely apologize for any inconvenience this may cause. We are actively working to 

resolve the conflict and propose the following alternative arrangements: 

• Option 1: [Description of Alternative Arrangement 1] 

• Option 2: [Description of Alternative Arrangement 2] 

• Option 3: [Description of Alternative Arrangement 3] 

Please let us know your preference at your earliest convenience, and we will do our best to 

accommodate your needs. 

If you have any questions or require further assistance, do not hesitate to contact us at [Your 

Contact Information]. 

Thank you for your understanding and cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


