
Policy Renewal Reminder 

Dear [Policyholder's Name], 

This is a friendly reminder that your insurance policy, number [Policy Number], is set to expire 

on [Expiration Date]. To ensure you have continuous coverage, we encourage you to renew your 

policy before the deadline. 

You can renew your policy online at [Website URL] or contact our customer service team at 

[Phone Number] for assistance. 

Thank you for choosing [Insurance Company Name]. We value your trust and look forward to 

serving you in the future. 

Sincerely, 

[Your Name] 

[Your Position] 

[Insurance Company Name] 

[Contact Information] 


