
Request for New Extracurricular Options 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

Position: [Insert Recipient's Position] 

School/Organization: [Insert School/Organization Name] 

Address: [Insert Address] 

Dear [Insert Recipient's Name], 

I hope this message finds you well. I am writing to propose the addition of new extracurricular 

options for students at [Insert School/Organization Name]. As we strive to provide a well-

rounded education, I believe that expanding our extracurricular offerings will greatly enhance 

our students' overall experience. 

Based on feedback from students and parents, I have identified several potential activities that 

could be beneficial: 

• [Activity 1] 

• [Activity 2] 

• [Activity 3] 

These options not only align with our school's mission but also cater to various interests and 

talents of our student body, promoting teamwork, creativity, and personal growth. 

I would appreciate the opportunity to discuss this proposal further and explore how we can 

implement these new extracurricular options. Thank you for considering this request, and I look 

forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Contact Information] 


