Request for Access to Class Photo Reprints

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

To Whom It May Concern,

| hope this message finds you well. I am writing to formally request access to reprints of the
class photos taken during the [insert school year/occasion, e.g., "2022-2023 school year"] at
[insert school name]. As a [insert your relation, e.g., "parent”, "student™], | believe these photos
hold significant sentimental value and would be a cherished addition to our family memories.
Due to [insert reason for appeal, e.g., "not being able to purchase them at the time™], | was unable
to obtain copies when they were first offered. | would greatly appreciate any assistance you
could provide regarding this matter, including any costs involved and the process for acquiring
the reprints.

Thank you for considering my request. | look forward to your positive response.

Sincerely,

[Your Name]



