[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Date]

[Recipient Name]

[Recipient Title]

[Institution Name]

[Institution Address]

[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. I am writing to express my dissatisfaction with the current
assessment methods employed by [Institution Name]. As a [student/parent/faculty member], |
have observed several issues that | believe warrant immediate attention.

Firstly, [provide specific issue related to the assessment methods, e.g., lack of clarity, fairness, or
effectiveness]. This has led to [describe the impact of the issue on students or the educational
environment].

Additionally, [mention any other concerns or suggestions for improvement]. | strongly believe
that revising these methods could enhance the learning experience and better reflect the

capabilities of the students.

| appreciate your consideration of these matters and look forward to your response. Thank you
for your attention to this important issue.

Sincerely,

[Your Name]



