
Letter of Acknowledgment 

Date: [Insert Date] 

[Your Name] 

[Your Title/Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Service Provider's Name] 

[Service Provider's Title/Position] 

[Service Provider's Organization] 

[Service Provider's Address] 

[City, State, Zip Code] 

Dear [Service Provider's Name], 

We would like to express our sincere appreciation for the exemplary services you have provided 

during [specific occasion or timeframe]. Your dedication and commitment have greatly 

contributed to [specific outcome or project success]. 

Your professionalism and expertise have not gone unnoticed, and it has been a pleasure working 

with you. We acknowledge the effort you have put in and are incredibly grateful for your 

support. 

Thank you once again for your outstanding service. We look forward to the opportunity to work 

together in future endeavors. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization] 


