Holiday Observance Protocol for Community
Members

Date: [Insert Date]
Dear Community Members,

As we approach the holiday season, we would like to remind everyone of the protocols to ensure
a respectful and inclusive observance of various holidays celebrated within our community.

General Guidelines:

o Be respectful of all cultural and religious practices.

e Avoid scheduling important meetings or events on major holidays observed by
community members.

« Encourage sharing of diverse holiday traditions and celebrations.

e Support community members in requesting time off for important religious observations.

Upcoming Holidays to Observe:

e [Holiday Name] - [Date]
e [Holiday Name] - [Date]
e [Holiday Name] - [Date]

Thank you for your cooperation and understanding. Let's aim to make our community a
welcoming place for everyone during this festive season.

Sincerely,
[Your Name]
[Your Title/Organization]



