
Important Safety Notification 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are writing to inform you about potential safety issues that have come to our attention 

regarding [specific product/service or location]. Your safety and well-being are our top priorities, 

and we want to ensure that you are aware of any risks. 

Details of the potential safety issues include: 

• [Description of issue 1] 

• [Description of issue 2] 

• [Description of issue 3] 

We recommend the following actions to mitigate any risks: 

1. [Recommended action 1] 

2. [Recommended action 2] 

3. [Recommended action 3] 

Please feel free to reach out to us at [contact information] if you have any questions or require 

further assistance. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company/Organization Name] 


