
Petition for Supplementary Academic 

Resources 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title/Position] 

[Department / Office Name] 

[Institution Name] 

[Institution Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am a [Your Year, e.g., 

sophomore] student majoring in [Your Major] at [Institution Name]. I am writing to formally 

request supplementary academic resources for [specific course or program, e.g., "Advanced 

Mathematics"] that I believe would greatly benefit myself and my fellow students. 

As we progress through the semester, it has become increasingly clear that additional resources, 

such as [specific resources needed, e.g., "tutorial sessions, online materials, or access to a 

dedicated study area"], would help enhance our understanding and performance in the course. 

These supplementary resources would provide us with the tools necessary to grasp the more 

complex concepts presented in our curriculum. 

I understand that there may be budgetary constraints or other considerations that influence the 

availability of resources. However, I respectfully urge you to consider this request, as it would 

significantly improve our academic experience and outcomes. 



Thank you very much for your attention to this matter. I am hopeful for a positive response and 

would appreciate the opportunity to discuss this further. Please feel free to contact me at [Your 

Phone Number] or [Your Email Address] at your earliest convenience. 

Sincerely, 

[Your Name] 

[Your Student ID (if applicable)] 


