Application for More Learning Supplies

Date: [Insert Date]

To,

The Principal,
[School Name],
[School Address]

Respected Sir/Madam,

I hope this letter finds you well. I am writing to formally request additional learning supplies for
our classroom. As you may know, the existing supplies have been insufficient to meet the needs
of our students.

We would greatly benefit from [list specific supplies needed, e.g., textbooks, stationery,
educational materials, etc.], as these will significantly enhance the learning experience for our
students.

| kindly request your support in providing these items at your earliest convenience. Thank you
for considering our request. We appreciate your commitment to fostering an optimal learning
environment.

Sincerely,

[Your Name]

[Your Position/Class]
[Contact Information]



