
Request for Teacher's Phone and Email 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to kindly request the contact information for 

[Teacher's Name], specifically their phone number and email address, to facilitate better 

communication regarding [reason for contact, e.g., academic progress, class activities, etc.]. 

Your assistance in providing this information would be greatly appreciated and will contribute to 

a more effective communication channel. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position/Relationship to the Teacher] 

[Your Contact Information] 


