
Class Transition Request 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[School's Name] 

[School's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally request a transition for my child, 

[Child's Name], from [Current Class/Grade] to [Requested Class/Grade] for the [upcoming 

academic year/next term]. 

[Child's Name] has shown great interest in [specific subject/area] and I believe that their skills 

and enthusiasm would be better nurtured in [Requested Class/Grade]. This transition aligns with 

their academic goals and personal development. 

I would appreciate your consideration of this request. Please let me know if there are any forms 

or further information needed to facilitate this process. 

Thank you for your attention to this matter. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


