Letter of Appeal for Change in Class
Assignment

Date: [Insert Date]
To,

[Recipient's Name]
[Recipient's Position]
[Institution's Name]
[Institution's Address]

Dear [Recipient's Name],

| hope this message finds you well. I am writing to formally appeal for a change in my current
class assignment for [Course Name/Code] due to [reason for the appeal, e.g., personal
circumstances, workload, etc.].

Despite my efforts to manage my responsibilities, | have encountered [briefly explain your
situation]. I believe that a change in my assignment would allow me to perform at my best and
contribute positively to the class.

Therefore, | kindly request your consideration for reassignment to [proposed new assignment or
alternative solution] if possible. I am confident that this adjustment would significantly enhance
my learning experience.

Thank you for considering my appeal. I am looking forward to your understanding and support.

Sincerely,

[Your Name]

[Your Student 1D]

[Your Contact Information]



