
Validation of Attendance 

Date: [Insert Date] 

To Whom It May Concern, 

This letter is to confirm that [Participant's Name] attended the [Name of Event], which took 

place on [Date of Event] at [Location]. 

The event was organized by [Organizer's Name] and covered a variety of topics related to 

[Event Topic]. The following sessions were attended by the participant: 

• [Session 1 Title] - [Time] 

• [Session 2 Title] - [Time] 

• [Session 3 Title] - [Time] 

We appreciate [Participant's Name] for their engagement and valuable contributions during the 

event. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Contact Information] 


