Letter of Appeal for Course Placement Decision

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient Name]

[Recipient Title]

[Institution Name]

[Institution Address]

[City, State, Zip Code]

Dear [Recipient Name],

I am writing to formally appeal the decision regarding my placement in [specific course or
program name]. After careful consideration, | believe that the decision may not accurately reflect
my academic abilities and qualifications.

[Provide a brief explanation of your situation, including any relevant experiences, achievements,
or miscommunications related to your placement. Be clear and concise, presenting any
supporting evidence if applicable.]

Given my passion for [subject area] and my commitment to excelling in this field, I kindly
request a reevaluation of my course placement. | am eager to contribute positively to the
[class/program environment] and believe | have the skills necessary to succeed.

Thank you for considering my appeal. | appreciate your time and attention to this matter. | am
hopeful for a favorable resolution and would be grateful for the opportunity to discuss this
further.

Sincerely,

[Your Name]



