
Request for Charter School Admission Form 

Guidance 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Charter School Name] 

[School Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request guidance regarding the admission 

form for [Charter School Name] for the upcoming school year. As a parent of [Child's Name], I 

am eager to understand the process and ensure that all necessary documentation is submitted 

correctly. 

If possible, could you please provide detailed information about the application requirements, 

including any specific forms or documents that need to be completed? Additionally, I would 

appreciate any guidelines on deadlines and important dates that I should be aware of. 

Thank you for your time and assistance. I look forward to your response. 

Sincerely, 

[Your Name] 


