
Volunteer Request Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Recipient's Name] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am reaching out to express my 

interest in volunteering for community service projects organized by [Organization's Name]. I 

am passionate about making a difference in our community and believe that my skills in 

[mention relevant skills or experiences] can contribute positively to your initiatives. 

I am particularly interested in [mention specific projects or areas of interest], as I believe they 

align with my values and interests. I am flexible with my time and am more than willing to assist 

with any upcoming projects or events. 

Thank you for considering my application. I look forward to the opportunity to discuss how I can 

contribute to your organization and help serve our community. 

Sincerely, 

[Your Name] 


