
Letter of Offer 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[School's Name] 

[School's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am pleased to extend an offer to manage the school's clubs and organizations for the upcoming 

academic year. My experience in leadership and passion for student engagement will 

significantly benefit our diverse community of learners. 

As the manager, I will focus on enhancing club participation, fostering collaboration among 

organizations, and ensuring that students have access to enriching extracurricular activities. 

I am excited about the possibility of working together to create a thriving environment for our 

clubs and organizations. I look forward to your positive response. 

Thank you for considering my proposal. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


