
Student Support Resource Inquiry 

Date: [Insert Date] 

To: [Insert Name of the Recipient] 

Position: [Insert Recipient's Position] 

Department: [Insert Recipient's Department] 

School/Institution: [Insert Institution Name] 

 

Dear [Recipient's Name], 

 

I hope this message finds you well. My name is [Your Name], and I am a [Your Year, e.g., 

sophomore] student majoring in [Your Major]. I am writing to inquire about the student support 

resources available for [specific issues or topics, e.g., mental health, academic assistance, 

financial aid, etc.]. 

 

Specifically, I would like to know more about [provide details about what you are seeking, e.g., 

counseling services, workshops, tutoring options, etc.]. I believe that these resources could 

greatly help me in my academic journey and overall well-being. 

 

Thank you for your attention to this matter. I look forward to your response and any guidance 

you can provide regarding the support resources available at [Institution Name]. 

 

Sincerely, 

[Your Name] 

[Your Student ID] 

[Your Email Address] 

[Your Phone Number] 


