
Educational Support Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[School or Organization Name] 

[School Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request educational support for [Student's 

Full Name], who is currently in [Grade/Class]. Due to [briefly explain the reason--such as 

learning difficulties, medical issues, etc.], I believe that additional resources and support can 

greatly assist [him/her/them] in achieving academic success. 

I kindly request consideration for options such as [list specific types of support needed, e.g., 

tutoring, special accommodations, counseling, etc.]. Please let me know the necessary steps to 

proceed with this request. 

Thank you for your attention to this matter. I look forward to your positive response. 

Sincerely, 

[Your Name] 


