Important Notice: Overdue Insurance
Account

Dear [Client's Name],

We hope this message finds you well. We are writing to inform you that your insurance account
with us is currently overdue. Our records indicate that the payment due on [Due Date] has not
been received.

To avoid any interruption in your coverage, we urge you to make the outstanding payment of
[Amount Due] as soon as possible. If you have already sent your payment, please disregard this
notice.

If you are experiencing difficulties that prevent you from making the payment, please contact us
at [Contact Information] so we can assist you in resolving this matter.

Thank you for your attention to this important matter. \We appreciate your prompt action to
ensure your policy remains active.

Sincerely,

[Your Name]

[Your Title]

[Insurance Company Name]
[Contact Information]



