Request for Meeting Regarding Special
Education Services

Dear [Recipient's Name],

I hope this message finds you well. I am writing to request a meeting to discuss the special
education services available for my child, [Child's Name], who is currently enrolled in [School
Name].

As a parent, | want to ensure that my child receives the appropriate support and resources needed
to thrive academically and socially. | believe that a meeting would be beneficial to address our
concerns and explore the options available.

Could we schedule a meeting at your earliest convenience? | am available on [provide a few
options for dates and times], but I am willing to accommodate your schedule as well.

Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,

[Your Name]

[Your Contact Information]
[Your Address, optional]



